
Introduction 
to 

Google Classroom
Directions

Make sure you read 
and follow each step.

Leave the slide deck in 
edit mode 

(NOT present)

Use the Magnifying  
Glass to zoom in on 

the slides.  

 



Tips for Teachers
Delete this slide before you assign the hyperdoc! 

1. Use this template for a copy of the interactive 
notebook https://bit.ly/3hkoK2b 

2. Have a Google Classroom ready for students to 
join. 

3. Although the hyperdoc walks students through 
how to join a class, you might want to post this 
hyperdoc as a assignment and help walk 
students through the process of joining.  (Make 
a copy for each student when you make the 
assignment)  

4. Post a welcome announcement 
5. Leave on class commenting or delete slides 5-6.
6. Post a question for students to answer. 
7. Post a class material, (Suggestion: a video for 

them to watch) 
8. Post 2 sample assignment, 

a. Do not attach anything to one of the sample 
assignments.  

b. Attach and make a copy for each student of 
a sample assignment 

https://bit.ly/3hkoK2b


Classroom Your Task

Classroom is a website your 
teachers will use to share 

information with the class. 

1st Time Logging In Screen

You may have to select that you 
are a student

It will look like this if you don’t 
have any classes 

After you add classes it will look 
more like this depending on which 

classes you join

1. Go to Classroom.google.com 
and log-in with your username 
and password assigned to you 
by your school. 

2. Click the + symbol in the top 
right-hand corner to join a class. 

3. Click Join Class and then enter 
the code provided by your 
teacher.

4. Congratulations you have 
joined your first class! 

Joining 
a 

Class 
in   

Google 
Classroom

https://classroom.google.com/


Classroom Your Task

Through Google Classroom you 
can access all your classes. 

Each Classroom has 3 Tabs
Stream, Classroom and People

The 3 Lines by the Class Title will 
take you back to your home 

screen, to another class, class 
            calendar, to do list 

            and settings. 

1. Click on each of the tabs at 
the top of the classroom you 
just joined. 

2. Answer the following 
question: 

What do you think is the purpose 
of each tab? 

Stream: 

Classwork: 

People: 

3. Click on the three lines, then 
click on Calendar 

What did you find when you went 
to the calendar? 

4. Click on the TO-DO List

How could the TO-DO List help 
you become more organized? 

Tour 
of   

Google 
Classroom



Classroom Your Task

The Stream is where students can 
view and access announcements, 
assignments, discussion topics, 

and comments.

 If enabled by the teacher, 
students can also add posts and 

leave comments. 

To add to the stream, you can 
1. Share something with the 

class
OR

2. Make a comment on your 
teacher’s or another student 
post.  

1. Go to the Stream of the class 
you have joined. 

If your teacher allows you to 
make comments, what would be 
3 appropriate comments?

Remember, this is
viewable by your teacher and the 

entire class.

Use the post to 
● ask a relevant question 

about class or assignments 
● collaborate with other 

students in your class 
● share relevant resources 

related to the class subject 
and topics.

Note: Your comments are saved, 
even after they have been 
deleted. 

The 
Stream

in   
Google 

Classroom



Classroom Your Task

How to add a comment or sharing 
something with the class. 

Attaching to your post, you can 
add a link, Google Drive File, 
Computer File, or YouTube Video. 

Click the ADD button 
 

Select the what you would like to 
add

Welcome everyone to our class! 
1. Click on the box that says: 

Share something with the 
class 

2. Type a welcome message to 
your other classmates 
(remember to keep it 
appropriate) 

3. Click POST 

What can you add to a post, list 3 
things. 

Reply to another’s post 

1. Click on the box that states 
ADD A CLASS COMMENT

2. Welcome your classmate to 
the class.  

3. Click the arrow to post 

Remember your teacher can see 
all comments!

The 
Stream

in   
Google 

Classroom



Classroom Your Task

1. Announcements in the 
Stream 

When a teacher posts an 
announcement it is in view-only 
and if the teacher allows you can 
comment or ask a question on the 
announcement

2. Class materials in the 
Steam

Similar to an announcement, 
teachers can post class materials 
these do not need to be turned in 
but give you access to tools your 
teacher wants you to use.  

3. Questions in the Stream 
Teachers can also pose questions 
in the classwork tab, these might 
appear in the stream depending 
on the setting of your teachers 
Google Classroom.

4. Assignments in the Stream
Depending on the settings from 
your teacher, assignments may 
also appear in the stream. (We will 
discuss assignments more when 
we get to the classwork tab) 

 Questions in the stream 
1. Scroll through your stream 

and find the question your 
teacher has left for you to 
answer

A question will have a question 
mark by the post.

Click on the post

When it opens it will look like the 
following:

 

BEWARE! The class comment 
box is not where you put your 
answer nor is the private 
comment box! Private 
comments are just for your 
teacher but not where you put 
your answer!! 

The 
Stream

in   
Google 

Classroom



Classroom Your Task

1. Announcements in the 
Stream 

When a teacher posts an 
announcement it is in view-only 
and if the teacher allows you can 
comment or ask a question on the 
announcement

2. Class materials in the 
Steam

Similar to an announcement, 
teachers can post class materials 
these do not need to be turned in 
but give you access to tools your 
teacher wants you to use.  

3. Questions in the Stream 
Teachers can also pose questions 
in the classwork tab, these might 
appear in the stream depending 
on the setting of your teachers 
Google Classroom.

4. Assignments in the Stream
Depending on the settings from 
your teacher, assignments may 
also appear in the stream. (We will 
discuss assignments more when 
we get to the classwork tab) 

1. Questions

Should you put your answer to 
the question in the (drag the 
circle to the answer) 

Class Comment Box

Private Comment Box

Your Answer Box 

2. Post your answer to the 
question and click turn in. 

3. Class Materials also can been 
seen in the stream 
(depending on your teachers 
classroom setting) 

Symbol that 
represents
Classroom materials

4. Click on the post to open. 

The 
Stream

in   
Google 

Classroom



Classroom Your Task

Classwork tab is a place you can 
work on assignments and turn 

them in.   

● The classwork tab is where all 
your questions, materials, and 
assignments are held.  

● Your teacher may divide all 
the items by topic.  

Assignments 

Click on view assignment to open 
the assignments page

1. Similar to a question in 
Google Classroom, the class 
comments and the private 
comments are NOT where 
you turn in your work! 

2. CLICK ON ADD OR CREATE  
to add something to your 
assignment

3. CLICK ON MARK AS DONE if 
you would like to turn in the 
work and NOT attach an 
item. 

If you want to attach a file from 
your GOOGLE DRIVE what should 
you select? Circle your answer 

Classwork
and

Assignments

in   
Google 

Classroom



Classroom Your Task

Some assignments may already 
have an activity attached to the 
assignment.

They look like this: 

Click VIEW ASSIGNMENT 

Now you can see the attachment 
and if you click on the assignment 
you can do your work.

Return to this page when you 
would like to TURN IN the 
assignment.

1. Find an assignment in your 
classwork that has an 
attachment. 

2. Practice opening the 
assignment 

3. Practice returning to the 
classwork tab 

Remember: the class comment 
and the private comment are 
NOT the assignment.  

4.  You can add additional 
items to the assignment

5. When you are finished with 
the assignment you can 
turn in your work by 
CLICKING TURN IN 

Classwork
and

Assignments

in   
Google 

Classroom


